CITY OF ROCKVILLE

ADMINISTRATIVE MINOR SUBDIVISIONS APPLICATION AND THE PROCESS

ADMINISTRATIVE MINOR SUBDIVISIONS

1.

Administrative Minor Subdivision. It is intended that Administrative Minor

Subdivisions generally be allowed for non-building purposes, for utilizing a
Registered Land Survey, for purposes of correcting a boundary line, for the limited
attachment of certain properties, for the establishment of a life estate, and for
subdivisions as provided by Section 17, subd. 7(4) of the City Zoning Code. The
following conveyances may be allowed as Administrative Subdivisions:

A

A.

The conveyance is by metes and bounds description and:

1. The conveyance is for a purpose other than to create a building site;
and

2. The conveyance does not require the creation or altering of any public
road right-of-way.

The conveyance is part of a Registered Land Survey or standard plat and the
conveyance is for a purpose other than the creation of a building site.

The conveyance qualifies pursuant to Section 16, subd. 7(4) of the City Zoning
Code.

The conveyance is, in the opinion of the Zoning Administrator, solely for the
purpose of correcting a boundary line.

Standards.

An Administrative Minor Subdivision for the purpose of attachment to a
contiguous lot, tract, or parcel may be allowed, provided any residual tract
does not become nonconforming with any applicable ordinance. The deed
shall state that the subdivision is for the purpose of attachment, and the lot,
parcel, or tract to be attached, together with the lot, parcel, or tract to which it
being attached, shall, upon attachment, be considered as one lot, parcel, or
tract. The deed shall be accompanied by a Declaration of Restriction that
shall restrict the parcel receiving the attachment and shall also restrict the
parcel that is being attached. The Declaration of Restriction shall state that
the parcel receiving the attachment, together with the attached parcel, shall
not be further subdivided unless platted pursuant to this Ordinance. The
Declaration of Restriction shall be in a form acceptable to the City.

An Administrative Minor Subdivision for the purpose of securing a mortgage or
establishing a life estate may be allowed. The mortgage or life estate shall be
accompanied by a Declaration of Restriction that shall restrict the tract that is
subject to the mortgage or life estate and shall also restrict the residual tract
that is not subject to the mortgage or life estate. The Declaration of Restriction
shall state that the tract conveyed under the mortgage or life estate and the
residual tract (the entire tract less that part being conveyed under the
mortgage or life estate) shall not be conveyed separately unless platted



pursuant to the provisions of this Ordinance. The Declaration of Restriction
shall be in a form approved by the City.

3. Procedure. An Administrative Minor Subdivision shall be considered by the following
procedure:

A.

The applicant shall submit, to the Zoning Administrator, a legal description of
the existing parcel and proposed legal description of the parcel to be
conveyed. When any proposed or existing tract is described by metes and
bounds description, the application shall be accompanied by four (4) copies of
a certificate of survey, prepared by a Licensed Land Surveyor. The survey
shall include:

1. Legal description of each parcel;

2. Parcel area;

3. Site improvements, including structures;

4. Distances from structures and property lines.

The applicant shall submit a Declaration of Restriction a provided herein. The
Declaration shall be executed by all required parties to affect the purposes and
intent of this Subdivision.

The Zoning Administrator shall review the application for compliance with this
Ordinance.

The Zoning Administrator shall notify the applicant whether the subdivision is
approved or denied. If denied, written reasons shall be provided.

Any Declaration of Restriction or other documents as appropriate shall be
recorded in the office of the County Recorder together with the transfer
documents.



CITY OF ROCKVILLE, MINNESOTA
APPLICATION FOR ADMINISTRATIVE PLATTING
PLATTING FEE: $100.00
RECORDING FEE: $46.00 (PER DOCUMENT)

Need separate checks: 1 for Platting fee & 1 for Recording Fee (s)

PLEASE NOTE: ANY COSTS (i.e. LEGAL, ENGINEERING, ADMINISTRATIVE, ETC) INCURRED OVER
AND ABOVE THE APPLICATION FEE ARE THE RESPONIBILITY OF THE PETITIONER)

Date Application Submitted: Parcel #

Location: Section Township Range

Legal Description

Detailed Description of the request and why it is being made:

Land is presently zoned Zone Requested Total Amount of land involved: Acres
Owners Name Phone
First Name Middle Initial Last Name
Address Email:
Surveyors Name Phone Fax
Address

The following must be submitted with the Administrative plat:
___ Certificate of Survey (15) Fifteen copies 11x17

___Proof of ownership (copy of tax statement or deed)
___Vicinity map (with surrounding property owners and roads identified)

___Required fee as noted above

Date
Signature of person submitting administrative plat
Complete Application Date
R# Administrative Plat Fee Check # Date 101.41000.34103 $100.00 Permit #
Reimb. For invoice check # __ Date 101.41000-34102 $46.00

Administrative Plat Application.forms.wp



