
CITY OF ROCKVILLE 
P.O. BOX 93  229 Broadway Street East  ROCKVILLE, MN 56369 

For Your Information – FYI Council Action Needed – CA 
   
 
 

AGENDA 
Special Council Meeting  

Wednesday, January 04, 2023 
Rockville City Hall 

5:00 p.m. 
 

Roll Call – BS.BH.BB.JT.DW. 
1. Call to Order  

2. Roll Call – (Silence Electronic Devices)  

3. Approval of hiring new City Employee’s       CA 

4. Resolution 2023 -01 Amending Steps for Certain Positions    CA 

5. City Administrator search update and next steps. – Liza Donabauer – DDA CA  
a) DDA to provide update 

b) DDA to present options for moving forward 

1) Invite semi-finalists for interview  

2) Re-post  

6. Adjourn  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
    



 
 
 

CITY OF ROCKVILLE, MN 
 
 

RESOLUTION NO, 2023-01 
 

RESOLUTION AMENDING STEPS FOR CERTAIN POSITIONS 
 
 

WHEREAS; The Rockville City Council at their January 4, 2023 Council meeting 
reviewed the wages/steps for certain city positions, and; 
 
WHEREAS; The City Council directed the staff to formulate a resolution to reflect a 
desired change the Council would like to make beginning in year 2023 as follows: 
 
NOW, THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF ROCKVILLE, 
STEARNS COUNTY, MINNESOTA: 
 
1.   The following position(s) shall be placed at the following steps on the city pay scale     

  effective 1/1/2023. 
 

   Lead Superintendent Parks – Step1 
 Lead Superintendent Water/Sewer – Step 5 
 Lead Superintendent Streets – Step 8 
 Receptionist/Admin. Asst.- Step 4 

 
 
 
Adopted this 4th day of January, 2023 
 
 
 
Attest: 
 
 
 
 
__________________________    __________________________ 
VERENA M. WEBER     DUANE WILLENBRING 
INTERIM ADMINISTRATOR/CLERK   MAYOR 



ROCKVILLE CITY ADMINISTRATOR 2ND SEARCH TIMELINE 

This timeline is tentative. The final timeline will be set after the City Council’s decision to proceed. The 

dates highlighted in yellow indicate required Council participation.  

ITEM TASK COMPLETION DATE 

Decision by City 
Council to proceed  January 4, 2023 

Candidate recruitment ▪ Post position immediately upon approval of profile 
▪ Comprehensively advertise 
▪ Email and phone calls to prospective candidates 

January 5, 2023-
February 2, 2023 

Screening of applicants DDA will review and rank applicants based on job related 
criteria and select semifinalists February 3, 2023 

Personality Index DDA will administer a work-related personality index to all 
semifinalists February 16, 2023 

Video interview Each semifinalist will complete a video interview February 16, 2023 

Selection of finalists ▪ City Council selects finalists for interviews 
▪ DDA will notify candidates not selected as finalists 

February 22, 2023 

Background check of all 
finalists 

Includes: 
▪ Criminal background: county, state, national 
▪ Sex offender registry 
▪ Social Security number verification 
▪ Education verification 
▪ Credit check 

March 2 & 3, 2023 

Reference check on all 
finalists 

DDA will conduct reference checks with current and former 
employers on all finalists March 15, 2023 

Intellect profile 
DDA will administer an intellect profile measuring verbal 
reasoning, mathematical and logical reasoning, and overall 
mental aptitude. 

March 15, 2023 

Finalist packet 

DDA will provide the Council information including: 
▪ Summary of references 
▪ Results of background checks 
▪ Personality index reports 
▪ Video interview 
▪ Resumes, etc. 

March 16, 2023 

Interviews 
DDA will prepare all interview materials and be present at all 
interviews and other functions. It is recommended that 
Council interviews be at a special meeting 

March 22, 2023 
Special Meeting 

Decision  City Council will select candidate for offer March 22, 2023 

Offer and agreement DDA will negotiate agreement with selected candidate March 29, 2023 

Projected start date New Administrator begins April 2023 

 



ROCKVILLE CITY ADMINISTRATOR SEMI-FINALIST TIMELINE 

This timeline is tentative. The final timeline will be set after the City Council’s decision to proceed. The 

dates highlighted in yellow indicate required Council participation.  

ITEM TASK COMPLETION DATE 

Selection of finalists ▪ City Council selects finalists for interviews 
▪ DDA will notify candidates not selected as finalists 

January 4, 2023 

Background check of all 
finalists 

Includes: 
▪ Criminal background: county, state, national 
▪ Sex offender registry 
▪ Social Security number verification 
▪ Education verification 
▪ Credit check 

January 17, 2023 

Reference check on all 
finalists 

DDA will conduct reference checks with current and former 
employers on all finalists January 17, 2023 

Intellect profile 
DDA will administer an intellect profile measuring verbal 
reasoning, mathematical and logical reasoning, and overall 
mental aptitude. 

January 17, 2023 

Finalist packet 

DDA will provide the Council information including: 
▪ Summary of references 
▪ Results of background checks 
▪ Personality index reports 
▪ Video interview 
▪ Resumes, etc. 

January 18, 2023 

Interviews 
DDA will prepare all interview materials and be present at all 
interviews and other functions. It is recommended that 
Council interviews be at a special meeting 

January 25, 2023 
Special Meeting 

Decision  City Council will select candidate for offer January 25, 2023 

Offer and agreement DDA will negotiate agreement with selected candidate February 1, 2023 

Projected start date New Administrator begins March 2023 
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